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Depending on how you were originally licensed in North
Dakota, your Credential will read:

CPA Exam Licensure

CPA Substantial Equivalency

CPA Traditional Reciprocity Licensure Renewal




There is only one credential to complete if you do not
hold out to be a CPA in North Dakota:

CPA Exam Licensure

CPA Substantial Equivalency

CPA Traditional Reciprocity Licensure Renewal




If you do hold out as a CPA in North Dakota and you do
not report your CPE to another U.S. state, you must
complete the Continuing Professional Education
credential as well.



License Registration

Click on License Registration.

Your contact information is pre-populated.
* Please review the information and update as needed.
e Check whether you hold out as a CPA in North Dakota,

complete the attestation, draw your signature in the box

with your mouse and click submit confirm.



Questionnaire

1. Have you ever had a certificate, license, practice privilege,

Click complete now. or permit cancelld,revoked, suspended,ornat renevved n

any state or jurisdiction for any cause? *
& Mo

Answer the questions. Yes

2, Have you had your right to practice public accountancy
revoked or suspended in any state or by a federal agency? *

Click continue. 5 No

Yes

3. Have you ever been a party to a civil suit, bankruptcy

Draw your signature in the box with your mouse. action, administrative roceeding.orbinding arbitrtion, he

basis of which was grounded upon an allegation of
dishanesty, fraud, or gross negligence in the performance of
services as a certificate holder or licensee, or in the filing or

Cl.iCk Smeit Confirm. failure to file your own income tax return 7 *

¥ Mo
Yes

4. Have you been comvicted of a felony, or of any crime an
element of which iz dishonesty or fraud, under the laws of the
United States, State of Morth Dakota, or of any other state? *

" Mo

s

Signature

< <




Payment

* Click payfee

. Enter credit card information s15.00

«  Click ‘Pay $85’ then confirm. o ererrner I

Please Note: There is a 3rd party payment option, that is for North Dakota board staff.
If you click that option, your payment will be rejected.




Administrative Review

This step is completed by the board staff once your
registration is reviewed. It will not be approved until
your continuing professional education is submitted
and approved. If this is step is pending part of your
renewal is not complete.



North Dakota | Boar

CONTINUING

Soad of Accrarsoncy

My Credentials

SHOW ACTIVE ONLY

CPA Exam Licensure [ Renewal ]
4 Steps:

Name (Short): Number:

Status: Expiration Date:

Continuing Professional Education [
Initial CPE for Renewal ]

3 Steps:
Name (Short): Number:
Status: Expiration Date:

d of Accountancy

EDUCATION

R

Continuing Professional Education [
Initial CPE for Renewal ]

35teps:
Progress: File uploaded:

Step 1. Continuing Professional Education

Instructions
* You must ans:

he required (*) question for each submission..

Step 2. Previous CPE Hours

Step 3. Attestation



Step 1: Submit Hours

4 BACK TO MY CREDENTIALS

10/09/2023 11:01 AM

@ Step1.Continuing Professional
Education

& When o Peoeee T pOp up 1 Condirem Log. make Sure o §
o provide sdditional submisssons. [ you do, chick Closs Window an
Add Naw Log
= Onoe you clck Confinm Log, you can ro bonger add sdditions] submissions.

Date of Completion =

. 10-07-2023 =

Upload Certificate of Completion, Yerification from Vendor or
Arvendands frem Cladd, *

CFE Assigned. s
11.7ER

: Howrs Value should be multple of 0,01 *
Pending confirmation: £ . 52

Pending werification: €
Repected: €
Remaining:

Pens Dabbaster 10002023 10:01 AM

Pena Deblagter 10/00/2023 1104 AM

Enter Activity Type

Enter Course Title,

Enter Course Sponsor/Provider

Enter Date of Completion

Upload Certificate of Completion, Verification
from Vendor or Attendance from Class.

Enter Hours

Click Submit



If you need to enter another record, DO NOT click Confirm Log.
Click Close Window and add the new record.




If you need to enter another record, DO NOT click Confirm Log.
Click Close Window and add the new record.

10f09/2023 11:01 AM




Step 2: Previous CPE Hours

Step 2. Previous CPE Hours
Incomplete Cyniamic form 1009 2024
. Year 1 and 2 will pre-populate from last year.

Instructions: READ BEFORE COMPLETING

. Please review to be sure they are correct.

* Year 1 and Year 2 ; These numbers will be pre-populated from your
previous renewal.
= Year 3 (Current Year): Enter your CPE total for this year (see the

previous step entitled, "Step 1. Continuing Professional Education”, U p d ate as nee d e d y

for the total)

Important . Year 3 is the current year and will be blank.

= 20 hours of CPE is required annually

= 120 hours of CPE 5 required over the rolling 3 year penod
= & hours of Ethics i required withun the 120 hours of CPE over the

rodling 3 year penod L Enter the number Of CPE CreditS yOU al’e

Year1 *

reporting for the current year.

40

Yaar2 *

40

Year 3 (Current Year) *




Step 3: Attestation

Step 3. Attestation

1 hereby certify and affirm that I have successhully completed

the required hours of centinuing education during the .

licensing period of July 1, through June 30. If audited, 1 agres ® Read the AtteStathn Statement.
to provide decumentation that verifies T have met the

requirements as claimed. If the North Dakota State Board of

Accountancy concludes that 1 have not complied with the . ¢ ’

requirements set forth in ALDAC. § 3-03.01, | hereby agree to ° C l_| C k Ye S,

wiaive my right to an adrministrative hearing and appeal

pursuant te M.DVCC. Ch. 28-32 and agres that the Board may

issue an order taking disciplinary action against my license, . .

The information contained in this application is true and L C l_| C k th e C (@) nt' nue B utto n.
correct to the best of my knowledge. I understand that under

the Morth Dakota Century Code 43-02 2.09%(1)a) prowiding false

information is grounds for disciplinary action against my

certificate vo practice public sccountanty. *

Yes




Morth Dakota State Board of Accountancy
Credential step was verified
warew CAUTIOMN: This email originated from an outside source. Do not cick links or open

North Dakota State Board of A-:muntanc:,r
Credential of completion is available
srwes CAUTION: This email originated from an gutside source, Do not click links or open

MNorth Dakota State Board of Accountancy

Your step paid
seass CALTIOM: This email originated from an outside source. Do not dlick links or open

11:27 AM




Credential of completion is available
3| a8 | | (e [eee |
Horth Dakota State Board of ACCOALANCY <SURROME (@] & twbe | & wbyth | 5 Formard | [9] | |
ST —— ko BR/200E 11:18 AM

(T thare ane probilem: with B Bhis mas cagh 5 diplepsd, dick hare 1o vire i in 8 web browiar.
K Pere o Bummisid Sotures. To Relp profed roul grmscy, Dublesk proverdd sutomate Srwriaid of somt palues i ihs mesige

(] i

Congratulations!

fou have successhully complated the following Credantal: Credantial - CPA
Esxam Licensurs Phass - Ronewal, The crodential of complation & available n
your Dagital WaBot.

Thanks.
The Norih Dakota Stale Board of Accountancy Team




Certificates

Your license card is under the certificates.
These are sorted by date with the newest license card
at the top of the list.




Certificates

Click download and print your new license card.




Review Prior Years CPE

There are two ways.

Digital Wallet: Click the digital wallet at the top of your
screen, then click the general tab. Your CPE is listed in
date order.

Digital Wallet




Review Prior Years CPE

My Credentials: Click the back arrow on the
Continuing Professional Education credential to last
year’s report.

® Step 1. Continuing Professional
Education

Lrguioaed TP a np ool £ Gompiitenn, WErRLIEGN Froam Vpngst 3r
hizendarce from Class

[T




NMORTH

Board of Accountancy

If you believe your renewal is complete but you continue to
receive notifications from the North Dakota State Board of
Accountancy, please do not ignore it. Contact Pene DeMaster
pdemaster@nd.gov to be sure all steps are completed and
verified. If you do not it may be a costly mistake.
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